DIRECTIONS FOR GRANT CONTRACT PACKET

Exhibit “A” Information Form:
1. Use the EXHIBIT “A” Information Form to present a complete description of the services you will provide as a result of this grant.  Be specific.  Use descriptions containing measurable objectives framed in action words.  Attach an additional page if necessary. 

2. Below are examples of the format to describe the nature of services provided by the various grant programs and categories.  Using this format complete the EXHIBIT “A” Form, which applies to you and/or your organization?
3. Use your Project Budget as a guide.  List all line items for which this grant is being funded.

4. The finalized EXHIBIT “A” will include a Payment Schedule.  The County of Santa Barbara pays for services as a reimbursement only.  Please include information specifying a proposed Payment Schedule that reflects your needs (see example Payment Schedule below).

5.
Your invoicing will be entirely based on the details you provide here which will be incorporated into the EXHIBIT “A” of your contract.

6.  EXAMPLES of contract information for EXHIBIT “A”:
A. List of what the grant funds will be spent on:



Project Coordinator
$20/hour x 20 hours x 12 weeks



$4,800


Facility Rental

$500 for 6 months




$3,000



Artists Fees


3 artists x $150/performance x 3 performances

$1,350



Print Advertising
local






$1,500



Publicity Director
$20/hour x 20 hours x 10 weeks



$4,000







Total

$14,650

B.
Example of Payment Schedule:


Executive Director: $20/hour x 20 hours x 6 weeks

January 1, 2011

$2,400

Facility Rental: 

$1,500 x 3 months                                  
       January 1, 2011

$4,500


Executive Director: $20/hour x 20 hours x 6 weeks    
April 1, 2011

$2,400

Publicity Director: $20/hr x 20 hrs x 5 weeks               
April 1, 2011

$2,000

Out of Town Print Advertising                                  
May 15, 2011

$1,500


Production Costs
                                                  
 May 15, 2011
              $1,350








Total

$14,150
NOTE: 
Any organization beginning their project in September or October 2010 must enter a grant agreement immediately.  Contact Linda Gardy at 568-3990 or email gardy@co.santa-barbara.ca.us to complete your Grant Contract.
Revised Project Budget Form:
1. Use the Revised Project Budget Form to prepare a revised budget based on the amount your organization has been granted.  Each line item in the GRANT FUNDS column of the Revised Project Budget should then be reflected in the EXHIBIT “A” Information Form, listing each line item category, the amount, and the calculations used to reach that amount.  The line items listed should total the amount being funded by one of the following:  

COMMUNITY ARTS Grant Program,

COMMUNITY EVENTS & FESTIVALS Grant Program

ORGANIZATIONAL DEVELOPMENT Grant Program


Special Note:  Revising the granted amount portion is one of the most important steps to complete for the contract information as you may need to revise the scope of the proposal to insure you have adequate funding for your proposed project.
Credit Lines:

It is important to the City of Santa Barbara that the proper credit line be used by all organizations receiving funds through one of the City of Santa Barbara grant programs: 

1.  COMMUNITY ARTS:

"This project is funded in part by the COMMUNITY ARTS GRANT PROGRAM using funds provided by the City of Santa Barbara in partnership with the Santa Barbara County Arts Commission.”

2. COMMUNITY EVENTS & FESTIVALS:

"This project is funded in part by the COMMUNITY EVENTS & FESTIVALS Program using funds provided by the City of Santa Barbara in partnership with the Santa Barbara County Arts Commission.”

3.  ORGANIZATIONAL DEVELOPMENT:

"This project is funded in part by the ORGANIZATION DEVELOPMENT Program using funds provided by the City of Santa Barbara in partnership with the Santa Barbara County Arts Commission.”


